
How to make a wildlife record

Most people enjoy seeing wildlife but how much notice do you take of what you see? 

Whether it is the seasonal changes of the flowers on the roadside on your way to work, or the 
ladybird you spot crawling up the window as you are doing your washing up. Few people keep a note 
of what they see, and fewer still submit those records to be added to the information already held on 
our county’s wildlife.

It is vital for conservation that we hear about your local wildlife. We need this information to inform 
future land management in Sussex. Without it, we simply wouldn’t know what wildlife there is and 
what is so special about each place. Records are entered into the database held by the 
Sussex Biodiversity Record Centre which is based here at the Sussex Wildlife Trust. They collect all 
the information together and use it to keep track of how wildlife is faring in our county

There are four key ingredients to a 
usable wildlife record...

What: 
What have you seen and how many? Take a 
photo if possible to help with any queries over 
identification.

When: 
Be specific of the date of your sighting to make 
the record useful i.e. day, month, year not just 
‘beginning of May’. 

Who: 
It is always important to provide the details of 
who took the record so that we can get in touch 
with the recorder to get further information and 
verify details.

Where: 
Give as much detail as possible, so that records 
can be accurately located. At least a 6 figure 
grid reference is best to give accuracy to the 
location of your record e.g. TQ218136. Detailed 
descriptions and post codes can also be of value. 

What should I do with my records?
You can send individual records in via the Sussex 
Wildlife Trust’s website:

www.sussexwildlifetrust.org.uk/record

But if you would like to record all of your 
sightings the iRecord website is most 
convenient: 

www.brc.ac.uk/irecord/ 

What is the SxBRC?
The Sussex Biodiversity Record 
Centre (SxBRC) is our local record 
centre that collates, manages and 
disseminates wildlife data, providing 
an information service for the whole 
of Sussex. They are one of many 
environmental record centres that 
cover the country and work to make 
sure we have the best and most robust 
information about our wildlife. 

www.sxbrc.org.uk

https://sussexwildlifetrust.org.uk/discover/around-sussex/tell-us-what-you-see/species-record-form
http://www.brc.ac.uk/irecord/
http://www.sxbrc.org.uk


What is iRecord?
iRecord is a website designed by the Biological 
Records Centre to help people manage and share 
their wildlife records easily. The goal of iRecord 
is to make it easier for wildlife sightings to be 
collated, checked by experts and made available 
to support research and decision-making at local 
and national levels. 

By signing up with iRecord you can quickly and 
easily submit records which are automatically 
shared with your local record centre. There 
is also a fantastic mapping facility which 
automatically gives you the grid reference for 
your sighting and you can upload photographs. If 
you prefer not to use iRecord you can still submit 
records by paper to the Sussex Biodiversity 
Record Centre.

How do I work out a grid reference?
Ordnance Survey has divided the whole of the 
UK into squares of 100 km by 100 km which are 
each given a two letter code. East Sussex falls 
within the 100 km grid squares of TQ, TV and TR, 
whilst West Sussex is covered by the squares TQ, 
SU and SZ.

The numbers within a grid reference identify a 
location within this 100 km square. The first half 
gives the distance East from the western edge 
of the 100 km square. The second half gives the 
distance North from the southern edge of the 
100 km square. 

To give a grid reference, first read the two-figure 
number across the bottom of the map (west to 
east) and then the two-figure number at the side 
of the map (south to north). This four-figure grid 
reference will give the actual kilometre square. 
To remember which number to quote first, think 
that you have to go ‘in through the door’ that is 
across the map, before you go ‘up the stairs’.

This is a large area and a more accurate 
reference is obtained by using ‘imaginary’ grid 
lines to sub dividing the kilometre square further 
into ten 100 m sections. This will give you a six-
figure reference that denotes a 100 m by 100 m 
square.

If you have an OS map, instructions on giving 
map references are shown in the margin. 
Alternatively you could use a grid finder website 
such as www.gridreferencefinder.com.

How do I know what I’ve seen?
If you need help identifying a species there are a 
number of things you can do:

• Contact WildCall - please try to include a 
photograph.

• Use an identification guide or book 

• Contact species groups direct for advice. 
Please note many local species groups are 
run by volunteers, so the level of help they 
offer varies.

• Use web based resources such as ispot or UK 
based species groups  such as the UK moths 
website. 

Useful websites:
These websites are just a small snap shot of the 
many online resources available to aid you with 
specific species information and identification:

All species - www.nhm.ac.uk
All species - www.ispot.org.uk
Amphibians & reptiles - www.froglife.org
Birds - www.rspb.org.uk
Bumblebees - www.bumblebeeconservation.org
Butterflies - www.butterfly-conservation.org
Ladybirds - www.ladybird-survey.org
Mammals - www.mammal.org.uk 
Moths - www.ukmoths.org.uk

What is WildCall?
WildCall, the Sussex Wildlife Trust’s 
Wildlife Information Service, is here 
to help you with all your wildlife and 
nature conservation questions. 

Would you like to improve your pond 
for wildlife? Maybe you’ve found 
something interesting in your garden 
and want to know what it is? Please 
just contact WildCall, we are happy 
to help.

You can ask a question by phoning 
WildCall on 01273 494777 (9.30 
am to 1 pm Monday to Friday) or by 
emailing wildcall@sussexwt.org.uk 

http://www.gridreferencefinder.com
http://www.nhm.ac.uk
http://www.ispot.org.uk
http://www.froglife.org
http://www.rspb.org.uk
http://www.bumblebeeconservation.org
http://www.butterfly-conservation.org
http://www.ladybird-survey.org
http://www.mammal.org.uk
http://www.ukmoths.org.uk

